Narration (Direct & Indirect Speech)
Three Things to be noted:

1) Tense of the Reporting Verb 
2) Kind of sentence into inverted comma (Reported Speech)
3) Pronouns and other words
Tenses:

	Simple Present
	Simple Past

	Present Continuous
	Past Continuous

	Present Perfect
	Past Perfect

	Present Perfect Continuous
	Past Perfect Continuous

	Simple Past
	Past Perfect

	Past Continuous
	Past Perfect Continuous

	Past Perfect 
	No Change

	To be, To have and Modal Auxiliary

	am, is, are
	was, were

	Was , were
	Have been / has been

	Have / has 
	Had

	Shall / will
	Would

	Can / may / should / must
	Could / might / should / must (had to)


Pronouns:

	A) Speaker / Reporter
	He / Shyam
	I => he,  me => him,  my => his

	
	She / Seema
	I => she,  me => her,  my => her

	
	I
	  No change

	
	They / boys
	We => they, us => them, our => their

	
	We
	We , us, our   (no change)

	
	
	

	B) Listener
	Him  / Shyam
	You => he,  you => him     your => his

	
	Her / Seema
	You => her,  you => her    your => her

	
	me
	You => I,   you => me,  your =>  my

	
	Them / boys
	You => they,   you => them,  your =>  their

	
	us
	You => we,   you => us,   your =>  our


Other Words:
	This
	that

	These
	those

	Today
	that day

	Tonight
	that night

	Tomorrow
	the next day , the following day

	Yesterday
	the  previous day

	now / just
	Then

	Ago
	Before

	next week / month / year
	the following week / month / year

	Sentence
	Reported Verb
	Connective
	Structure

	Assertive
	said,  told
	That
	S + V+ O

	Interrogative
	asked 
	Wh-word, (why, when, who, which, what etc.)
	S + V + O

	
	
	Verbal Que-
 if / whether
	

	Imperative


	requested/ordered/
advised/suggested, 

asked
	to    

(don’t – not to)
	--------

	(Let’s Let  us)
	suggested/proposed  + that
	they should
	-------

	Exclamatory
	exclaimed,  exclaim, exclaims (with sorrow / joy / surprise )
	That
	S + V + O


D.S.   He said to me, “I shall meet you tomorrow.”

Indirect Sentence: He told me that he would meet me the next day.

D.S. : Seema said, “I am making a bouquet now.”

IDS:   Seema said that she was making a bouquet then.

D.S.  Teacher said to me, “Do you understand the lesson?”

IDS. Teacher asked me if I understood the lesson.

D.S.  Kartik said to me, “What is your email id?”

IDS.   Kartik asked me what my email id was.

DS =  Doctor said, “Wash your hands before eating.”

IDS=  Doctor advised to wash my hands before eating.

DS=   Old man said to Raj’ “Please, enter my name in the list.” 
IDS= Old man requested Raj to enter his name in the list.

